
 

Now accepting applications for:    

Class Facilitator 
Location: TTLM Office, Lake Jackson, TX 
Status: Contract 
Compensation: $800 per class (contingent upon education & experience) 

Who are we looking for? 
The TTLM team is searching for an experienced, passionate 
professional to join our team of high-performers.  We are 
diligent, fervent, and relentless in serving the members of 
our community.  The Employment and Education Associate 
MUST possess the drive, experience, and education to add 
value to our organization and duly serve our clients. 

Class Facilitators lead TTLM’s Employment 101 class (E101).  
E101 teaches practical employability skills such as making a 
great first impression, professional appearance, and 
formatting a professional résumé. E101 takes place in six 
sessions over the course of two weeks and classes are 
offered during daytime and evening hours. E101 offers a 
vital step in many clients’ journeys toward a fresh start. The 
Class Facilitator ensures that each participant completes 
the class feeling connected, cared for, inspired, equipped, 
and part of the TTLM family.  

Our next Class Facilitator is a person who loves teaching, 
who finds energy in building relationships with clients, and 
who is motivated by Gospel-centered compassion. 

Should you apply? 
•Do you wake up every day with a passionate desire to 

teach valuable skills? 

•Are you already trying to figure out how to help others 
experiencing unemployment, insufficient education, and 
homelessness? 

•TTLM’s adult clients commonly face: homelessness, 
unemployment, recent incarceration, prostitution, 
domestic violence, victims of trauma, substance abuse, 
and lack of education. Are you willing to go the extra mile 
to show God's love to individuals facing these challenges and more?  

Organization Summary 
At TTLM, we’re on a mission to 
cultivate hope and introduce 
people to true life in Christ.  We 
provide clients with the 
resources, education, and 
community of support necessary 
to facilitate life-change. Our 
continuum of free services and 
programs offer practical skills 
and resources that break 
destructive cycles and prepare 
men, women, and youth to 
realize their life’s greatest 
potential.  
Rather than focusing on crisis 
intervention, we focus on  
life-change.  

TTLM was established in 2009 
and has quickly earned a 
reputation of undeniable 
outcomes, quality programming, 
and proven processes. Our 
team of 17 staff members is 
composed of impressive 
professionals who are regarded 
as experts in their fields. We work 
with 300+ volunteers each year 
to provide services to more than 
1,000 community members. 

If you answered, “yes” to these questions, review the position responsibilities and 
requirements on the next page.  If you have the passion, experience, and skill-set required 
to excel in this position, we would love for you to apply!



Required Attributes: 
♦ Positive and not easily deterred 
♦ Self-motivated 
♦ Resourceful and committed to finding solutions for challenges 
♦ An excellent communicator 
♦ Passionate about facilitating classes for adult students 
♦ Excited to equip adults with the practical skills necessary to obtain employment 
♦ Creative yet extremely organized 
♦ Engaging, enthusiastic and relational 
♦ Highly professional, yet personable 

Primary Areas of Responsibility 
• Facilitate Employment 101 classes/workshops 
• Prepare materials and review curriculum  
• Coordinate classroom volunteers (recruitment and scheduling is handled by other TTLM 

staff) 
• Correspond with class participants, volunteers, and TTLM staff  
• Create and edit student résumés 
• Ensure class paperwork is completed and submitted appropriately 
• Participate in TTLM’s Class Facilitator continuing education trainings (2-3 times annually) 
• Collaborate to ensure classroom readiness, hospitality and post-class clean up 
• Attend haircut/celebration events as a host and liaison between students and salon 

employees 
• Assist with volunteer thank you strategy 
• Remain available for spiritual counseling and prayer with TTLM staff, partners, volunteers, 

and clients 
• Readily share the Gospel with partners, volunteers, clients, and others when appropriate 
• Remain available to meet additional needs within TTLM 

Position Requirements 
• Advanced Microsoft Office Suite skills 
• Familiarity with technology and Apple computers and programs  
• Minimum of an Associates Degree (Bachelor’s Degree preferred), ideally in business, 

human resources, communications, or related field 
• Experience facilitating adult education classes 
• Experience working with adults of varied backgrounds and abilities 
• Strong organizational skills, time-management skills, and detail-oriented 
• Excellent written and verbal communication skills 
• Ability to thrive in fast-paced environment 
• Genuine and deep love of Christ 
• Active member of a local church 
• Be in agreement with TTLM’s Statement of Faith 
• Ability to work with people in a Godly manner in accordance with TTLM’s Social 

Contract 
• Physical Requirements- Moderate activities, including but not limited to, cleaning, light 

to heavy lifting, sitting and/or standing for long periods of time, manual dexterity 


